Naviance Teacher Letter of Recommendation Process

1. Log in and click on student’s name.
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2. Click on “Prepare the Common App Teacher Evaluation Form.”
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3. Complete the required fields in the Teacher Evaluation Form and SAVE.
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4. Click on “Upload Letter of Recommendation” and upload your letter of
recommendation.
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The uploaded letter will be used for all school requests made by this student.

To upload a letter for o specific college, novigate to eDocs > Prepare Tab.

Request Uploads Size Status Deadline
Harvard University 10/12/2018 156.51 KB In Progress 01/01/2019
Quinnipiac University 10/12/2018 156.51 KB In Progress 02/01/2019
Merrimack College 10/12/2018 156.51 KB In Progress
View File Replace File Delete File

5. Once your letter is uploaded, click on “Submit Your Files.” Then click the
small “Submit Your Files” button.
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Your files are ready to submit!

Complete your recommendation

¥ Submit Your Files

By clicking the “Submit Your Files” buttan your recommendation will be submitted for the following schools:
*  Harvard University

*+  Merrimack College

*  Quinnipisc University

Submit Your Files

6. Congratulations! You’re done!



